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vfuereas University of North Florida students are entitled to appeal traffic and/or
parking citations, and;
Whereas the Student Traffic Appeals Court has been set up for this purpose, and; ·
Whereas operating policies and procedures are necessary to properly organize and
conduct Court heariilgs.
Therefore, let it be resolved. that the following Student Traffic .Appeals Court
Operating Policies and Procedures be adopted and enacted beginning the
Fall Semester 1988.

_'Respectful!y Sul:Jnitted,
Introduced by

STUDENT ADVOCATE BOARD
Board or Committee
~ .':,~·GNATE ACriON
PASSES UNANIMOUSLY
Date . July 19$ 1988
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Valerie A. Molina
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OPERATING POLICIES AND PROCEDURES
OF THE STUDENT TRAFFIC APPEALS COURT
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TITLE:

Student Traffic Appeals Court
PURPOSE:

The Student Traffic Appeals Court (STAC) shall act as an
appellate court to review and to adjudicate any student appeals
concerning violations of the University of North Florida (UNF)
Traffic and Parking Regulations.
MEMBERSHIP:

STAC shall consist of three standing Justices.

The term of

office shall directly coincide with the regular school term.
A.

One member shall be elected by and of the Student Advocate

Board (SAB) and shall act as Chief Justice.
B.

One member shall be elected by and of the Student

Government Association (SGA) Senate, and may not be a member of the
above Board.
C.

One member shall be appointed by the SAB, with the

approval of the SGA President, and shall be a member of the UNF
Student Body-at-large, and not a member of the SGA Senate nor of
the SAB.
D.

There shall be two alternates also chosen, ohe from the

SGA Senate and one from the UNF Student Body-at-large, in the
manner stated in B and C above.
E.

There shall be one bailiff appointed from the SAB to

assist the Chief Justice during Hearings.
F.

The Justices should . be seated at the end of the semester

preceeding their term of office, or at the very beginning of the
semester during which they are to serve.
G.

There is no limit to the number of times a person may sit

as a Justice on the STAC.
DUTIES:

A.

The Chief Justice shall have the following duties:
1.

To schedule and conduct meetings of the Justices for

the purpose of reviewing and preparing for STAC.

Meetings

shall be held at least twice a month.
2.

To organize and conduct publicly announced STAC

Hearings as he/she sees fit, but at least once a semester.
3.
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To report to SAB on the status, outcome, and any

problems associated with the STAC meetings or Hearings.
4.

To maintain records and files on the STAC meetings

and Hearings for his/her term of office.
5.

To prepare information packets for appellants which

are to be mailed out at least four (4) days prior to the STAC
Hearing.

Packets are also to be left at the UNF Police

Department for those who file appeals up to twenty-four (24)
hours prior to the posted Hearing date and time.
6.

To prepare a preliminary investigation report on all

students appealing a citation and to distribute those reports
to other justices and to alternates at the regular meetings of
the STAC Justices.
7.

To notify the Police Department of STAC Hearings at

least two (2) weeks prior to its

schedul~d

date.

This is to

allow the UNF PD to have an officer available to sit in for
advisement purposes.
8.

To notify the alternate justice in the event that a

standing justice is unable to be present at a STAC Hearing.
9.

To prepare a written report after each STAC Hearing

of which copies are to be distributed to the following:

The

SGA President, SGA Vice-President, Senate President
Pro-Tempore, SAB Chair, SAB Vice-Chair, Assistant Dean of
Student Affairs, the UNF Police Department, and Finance and
Accounting. This report should contain the following:

The

date the STAC Hearing was held, the appeals heard and the
Court's findings, any problems or comments.
10.

To notify appellants, in writing, of the results of

their case.
B.

The Standing Justices shall have the following duties:
1. To attend meetings and Hearings of STAC.
2.

To notify the Chief Justice, in writing, at least two

weeks in advance if unable to be present at a STAC Hearing.
C.

The Alternates shall have the following duties:
1.

To attend meetings of STAC.

2.

To be available to present at STAC Hearings with ten

(10) days written advance notice.
D.
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The Bailiff shall have the following duties:
1.

To attend meetings of STAC as needed.

2.

To be present at STAC Hearings.

3.

To keep track of arriving appellants and to announce

cases to be heard.

BUSINESS:
A. STAC Justice meetings shall be held at least twice a
month.
B. STAC Hearings shall be held at the discretion of the Chief
Justice, but at least once a school semester.
C. The date, time, and location of STAC Justice meetings and
Hearings shall be set by the Chief Justice, under the
advisement of the Standing Justices and the Alternates, and be
publicly announced.
D. The Court shall notify all persons with an appeal on file
four (4) days prior to the STAC Hearing date by mail of the
Hearing date, time, and location. Appeals received up to
twenty-four (24) hours prior to the scheduled Hearing will be
heard. Information packets will be left in the UNF Police
Department and distributed to those appellants at the time
they place an appeal.
Packets will also be available in the
office of the Student Government Association, Building 14.
AMENDMENTS:
Amendments to the Operating Policies and Procedures of the
STAC must be approved by a majority vote of SAB, and then by a
two-thirds vote of the SGA Senate.

